RI Jobs Training Tax Credit Act

Application for Election
Please refer to the Rhode Island Jobs Training Tax Credit Act, Title 42, 
Chapter 64.6, of Rhode Island General Laws for a complete review of the requirements of this program.   
Purpose

To grant a tax credit against the corporate income tax equal to 50% of actual training expenses for new and current employees. 

Summary

Companies are eligible for a tax credit of up to $5,000 per employee, over a three year period, for their investments in retraining or upgrading the skills of their employees.  Only $1,000 of wages per employee can be applied towards the three year $5,000 cap. For a company to qualify, employees must work at least 30 hours per week at the time of training, make 150% of the Rhode Island minimum wage at the end of training ($12.00) and be retained for eighteen months after the completion of the training.   

As detailed in regulation, training can not start until the application (election) is approved by the Human Resource Investment Council. Please keep this in mind when planning your training programs and filing the application
The HRIC is responsible for approving qualifying expenses, qualifying employers and qualifying employees. Qualifying expenses are direct costs associated with providing training.  For example, costs paid directly to instructors to provide training and wages paid to employees while in training.  Costs such as room rental fees, conference fees, food and refreshments, travel, expenses to organize, administrative and overhead fees, etc. do not qualify for the credit.  
Process

The employer shall submit two copies of the attached “RI Jobs Training Tax Credit Act Application for Election” to the Human Resource Investment Council.  Along with the application, the employer must also obtain and file with the HRIC a “Certificate of Good Standing” from the Rhode Island Division of Taxation.  

Upon receipt of two signed copies of the application (election), the Council or its designee shall register and review the application and subsequently recommend that it be approved, rejected or further information needed.  The applicant will be notified in writing within sixty (60) days of the approval or denial.  If further information is 
needed, the applicant will be contacted by the HRIC with a request for further documentation. If the information is not received within twenty (20) business days the application will be considered denied.  
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If there is ongoing training over a long period of time or if trainees have yet to be hired, applicants may request that reporting requirements be applied retroactively.  In those cases, the employer would submit documentation after the approved training program was complete.  Please reference item number twelve (12) on page two (2) of the application.

Any substantial changes to your training plan shall require the filing of a new application and proposed modifications must by approved in writing by the HRIC before training can commence. 

Application Review Checklist:
[   ]
Training Plan Summary
[   ]    Attach Trainer/Company Program Summary and Cost 
estimates for each Program 
[   ] 
Budget Summary for ALL Training Programs
[   ]
Budget Description for Each Training Program including; List 
of Employees with SS#, hours of training & wages 

[   ]
Tax Division Letter of Good Standing 

[   ]
Two Copies of Application Signed and Complete
For HRIC ONLY:
        Date Approved/Election Date___________________
Date Submitted __________________ Application No.___________________

1.  Contact Information:


Company Name: __________________________________________________
Address: _________________________________________________________
City: _____________________________ 
State: __________ Zip: _________
Telephone Number: _______________  
Email Address: _______________

Contact Person: ___________________________________________________


Federal Tax ID No.: _______________
RI Employer ID: _______________
2. Primary NICS Code: __________________
3. Total Number of Employees: ___________
4. Briefly describe your company’s business:

5. Please indicate which of the following best describes the proposed training:

 FORMCHECKBOX 
 Academic Remediation


 FORMCHECKBOX 
 Total Quality Management

 FORMCHECKBOX 
 Workplace Literacy 


 FORMCHECKBOX 
 College Courses
 FORMCHECKBOX 
 Cross-Skill Training



 FORMCHECKBOX 
 Technology Application

 FORMCHECKBOX 
 New Employee Training


 FORMCHECKBOX 
 Other Training (list)
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PROPOSED TRAINING PLAN SUMMARY:
6. Is the company receiving any state, federal, or local grants to offset all or a portion of the training cost?

No   FORMCHECKBOX 

    Yes  FORMCHECKBOX 
 If yes, how much and through which program.  $ _________

If yes, please provide supporting documentation including an approved budget and cost sharing agreement. 
7. Is the company taking advantage or intending to take advantage of any other state tax credits for job training?
No   FORMCHECKBOX 

     Yes  FORMCHECKBOX 

  If yes, explain: 

8. Please provide a narrative description of all proposed training programs*: 
(*Examples of training that would not be approved include; new employee orientations and personal development activities.)

9. Please explain why the training is being conducted? How will the training increase the necessary skills of the employee and increase the competitiveness of the company? How will the training be evaluated? 
10. Where will the training take place? 

11. If training is conducted outside of Rhode Island please explain why it is not feasible to conduct training in Rhode Island*. 
(*Allowable expenses may only include the actual costs of the training, not travel, hotels, meals, conference fees, etc.)
12. In instances where there is continuing training or “rolling training” or where the trainees have yet to be hired, applicants may request that the reporting requirements be applied retroactively.  In those cases, the employer would submit follow-up documentation after the approved training program was complete.  The reporting requirements would include; a per page list describing 
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the training, the names of the trainers, the names of the employees that attended the training with their Social Security numbers, the dates of the training, and wages of the trainers and trainees that are being used towards the tax credit and documentation that the employees are receiving per hour wages that are 150% ($12.00) of the Rhode Island minimum wage.  
 FORMCHECKBOX 

My company’s training scenario is captured in the above paragraph.  I would like to apply for follow-up retroactive reporting as described.   
13. What number of full-time employees would be trained through these 
programs?  ____________
14. Total hours of training for employees:                       _______________
15. Estimated start and completion date of training:      ________________
Budget Summary for ALL Training Programs: 






   Total Training Costs: $  _______________ 



                           Total Wage Costs*: $ _______________  

(*Only $1,000.00 per employee can be claimed for the credit)


 Total Cost of Proposed Training Programs: $ _______________
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Budget Description – Please include one completed copy of this page for each training program. 
Training Program Name: 

Name of Training Company/Firm:     

Please attach trainer/company program summary and cost estimates for each program. 

Documentation for Internal Trainers: 

Internal Trainer Name           Wage Per Hour   # of Hours Training
   Total Trainer Cost

1.

2.

3.

Documentation for Participants in the Training:

Employee Name
SS#
 Wage Per Hour   # of Hours Trained
    Total Wage Cost
For new employees who have not yet been hired, you must supply the HRIC with a list of the employees prior to starting training, or request that the reporting requirements be applied retroactively. 

Budget Summary for this Training Program: 







Training Costs:      $ _____________  







  Wage Costs*:      $ _____________ 
(*Only $1,000.00 per employee can be claimed for the credit)
Total Cost of Proposed Training Program: 

         $ _____________
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Signatory Page:

I understand that training conducted prior to the filing and approval of an election (application) with the HRIC is not eligible for the tax credit. If there are multiple training programs in one application, each proposed program must be listed individually and include the entire requirements listed on the budget description page.  The application must include a Letter of Good Standing from the Division of Taxation. In addition, changes to the proposed training program that will affect the amount of the tax credit taken must be approved by the HRIC prior to implementing. 
The Human Resource Investment Council may require additional information on the training program after an application has been filed. If requested, the company will supply HRIC staff with additional information related to the training program and the necessary financial information to document the economic benefits of the Job Training Tax Credit and will allow HRIC staff to review records and files relating to training with reasonable prior notice.

This is to verify that each of the employees trained will receive 150% of the Rhode Island minimum wage ($12.00 per hour) by the end of the training and will be retained at that rate or a higher rate for eighteen months after the completion of training. 

I certify that my company is an eligible employer, and only the qualifying training expenses for eligible employees will be taken as the tax credit and further that none of the employees to be trained meet the definition of “highly compensated employee” as set forth in 26 USCS § 414 (q). 
NOTE: This credit can no longer be claimed on the RI Personal Income Tax Returns.

__________________________________________  

Signature of CEO or Manager of Rhode Island Facility

Please return this completed application in duplicate with a Letter of Good Standing to:

RI Jobs Training Tax Credit

Governor’s Workforce Board RI
1511 Pontiac Avenue
Building 72

Cranston, RI 02920
Employers are advised to retain supporting documentation for their records.

For additional information regarding the RI Jobs Training Tax Credit please call (401) 462-8823.  For information concerning the Letter of Good Standing contact the RI Division of Taxation at (401) 574-8941. 
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